JlOKyMeHT npeaocTaBneH KoHcynbTaHTInoc

3apeructpuposaHo B MuHiocte Poccnm 1 nioHa 2021 r. N 63748

MWHWUCTEPCTBO TPYOA U COLIMANIbHOWM 3ALLNTbI POCCUMCKOM ®EAEPALIUM

NMPUKA3
oT 19 maa 2021 r. N 320H

OB YTBEPXAEHUN ®OPMbI, MOPAAKA
BEAEHUA U XPAHEHUA TPYAOBbIX KHUXKEK

B cooTtBetcTBMM co cTaTbelt 66 TpypoBoro Kogekca Poccuitickont Pepepauun (CobpaHue
3aKoHogaTebcTBa Poccuiickolt Pegepaumm, 2002, N 1, cT. 3; 2019, N 51, cT. 7491) v nognyHKkTom 5.2.114
MonoxeHns o MUHUCTEPCTBE TPYAA M COLManbHOM 3awmTbl Poccuiickon Pepepaumm, yTBepKAEHHOMO
noctaHosneHnem [pasutenbctea Poccuiickolt Pepepauymm ot 19 uioHa 2012 r. N 610 (CobpaHue
3aKoHogaTenbcTBa Poccuiickoit ®eaepaumn, 2012, N 26, cT. 3528), NnpuKasbiBalto:

1. YTBepauThb:

KoHcynbTaHTlAOC: NpumeyaHue.
TpynoBble KHWMKKM HoOBOro obpasua BBogAatca B agedcteue ¢ 01.01.2023 (MoctaHoBneHUWe
MpasuTenbctea PO ot 24.07.2021 N 1250).

bopmMy TPyA0BOM KHUMKKM cornacHo npunoxkenuto N 1;
NopAAOK BeAEeHUA U XPaHEHUA TPYAOBbIX KHUXKEK cornacHo npuaoxexumio N 2.
2. Npn3HaTb YyTPaTUBLLUMMN CUAY:

noctaHoBneHne MuHucTepcTBa Tpyaa Poccuitickoit Pepepaumnm ot 24 uioHs 1994 r. N 50 "O6
yTBepaeHnn [lopagKka ycTaHoBNeHWMA cTaxka paboTbl Mpu yTpaTe [OKYMEHTOB B pesy/sbTaTe
ypesBblyalHbIX CUTyauuin" (3apermcTpmpoBaHo MuHucTepcTBOM tocTuummn Poccuinckoit depepaumm 1
nions 1994 r., pernctpaumnoHHbiii N 616);

noctaHoBneHne MUHWUCTEPCTBA TpyAa U coumanbHoro passutma Poccuiickon degepaumm ot 10
OKTAbpa 2003 r. N 69 "O6 yTBEPKAEHUM WHCTPYKUMWM MO 3aMO/IHEHWUIO TPYAOBbIX KHUMKEK"
(3apernctpuposaHo MuHUcTepcTBOM toCcTUUMKM  Poccuiickon depepaummn 11 Hoabps 2003 r.,
perncTpaumnmoHHbiin N 5219);

npuKas MuHMUcTepcTBa Tpyaa U coumanbHoM 3awmTbl Poccuiickon deaepaumm ot 31 okTabpa 2016
r. N 588H "O BHeceHUN U3MEHEHWNI B UHCTPYKLUMIO MO 3aMOSHEHUIO TPYAOBbIX KHUMKEK, YTBEPKAEHHYIO
nocraHoBneHnem MUHUCTEPCTBA TPYAA U COLManbHOro passuTua Poccuinckon Gegepaumm ot 10 okTAbpA
2003 r. N 69" (3aperunctpmpoBaH MuHUCTepCTBOM toCcTULMK Poccuiickon deaepaumm 14 Hosbpsa 2016 T.,
pernctpaunoHHbiii N 44326).

3. YCTaHOBUTb, YTO HACTOALLMI NPMKa3 BCTynaeT B cuay ¢ 1 ceHTabpa 2021 r. u geiicteyeT go 1
ceHTAbps 2027 roaa.

MuHucTp
A.0.KOTAKOB
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KoHcynbTaHTIAOC: npyMeyaHme.
TpynoBble KHUMKKM HOBOro obpasua BBogatca B gencteue ¢ 01.01.2023 (MocTtaHoBneHue
MpaBuTtenbcTea PO ot 24.07.2021 N 1250).

damMunmsa

MpunoxkeHne N 1

K npuKasy MuHucrtepcTea Tpyaa
M COLMANIbHOM 3aLLnTbI
Poccuiickon degepauymm

o1 19 mana 2021 r. N 320H

®OPMA TPY,0BOWN KHUXKKM

(OBsoxka)

T'epb

Poccurickom denmepauum

TPYIOBAA KHIMXKA
(TUTYJIBHBIM JIMCT)

T'epb

Poccumickom Odenmepaumum

TPYIOBAA KHMXKA

Vimsa

OTuecTBO (IPM HaJIUYUN)

HaTa poXOeHuAa

ObpazoBaHMue

(umciio, Mecsl, Tom)

[Ipodeccmsa, cCHeurasbHOCTb

JaTa 3aroJIHEHUA

[lognmce BJamOesiblia KHMXKM

M.M. (npwn Hannumm)

(umcyio, Mecsl, To&)

Moanncb Mnua, OTBETCTBEHHOIO 3a BeAeHne TPYA,0BbIX KHUMKEK

Cepua 1 Homep <*>

CBeneHusa o pabore

(14 pasBopoToB)

N

[arta

CBegeHua o Nnpueme Ha paboty, | HaumeHoBaHuWe, aaTa

3anncun
4yncno

mecsaL,

rog,

nepesoe Ha APYryto NOCTOAHHYIO | U HOMEep AOKYMEHTa,

paboTy, KBannbUKaumm, Ha OCHOBaHMM
YBOJIbHEHWUM (C YKa3aHWEeM NPUYMH | KOTOPOro BHECEHa
M CCbI/IKOM Ha CTaTblo, YacTb, MYHKT 3anucb
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3aKoHa)

1 2 3 4

<*> Cepus ¥ HOMEp YKas3bBALTCA Ha ONHOM M3 UYETHPEexX CTPAaHUL KaXIoTO
PasBEPHYTOTO JIMCTA TPYIOOBOM KHUXKM.

CeenmeHusa o HarpaxmoeHnUmn

Cepusa n Homep (7 passopoToB)
N [arta CBefeHuna o HarpaxkaeHum HanmeHoBaHuMe, gata
3anucu (noowpeHnn) M HOMEP O,0KYMEHTa,
yuncno mecsy, rog Ha OCHOBaHMM
KOTOPOro BHECEHA
3anucb
1 2 3 4

®OPMA BK/TIAAbILIA B TPYAOBYHO KHUXKY

BKJIAIHII B TPYIOBYIO KHMXKY
(0e3 TPpyHOBOM KHMXKM HEIEMCTBUTEJIEH)

T'epO
Poccmuyickon demepauun

dammuiima

Vimsa

OTuecTBO (IPM HaJIUUUN)

HJaTa poxXoeHuda

(umcyio, Mecsdl, To&)
ObpaszoBaHMe

[lpodpeccusa, crneumaJibHOCTBb

IJaTa =3aroJIHEHUA

(umciio, mecsu, rom)
HOHHMCB BJIaeJiblla KHMXKM




Iloonuce JiMila, OTBETCTBEHHOTO 3a BelIeHUEe TPYIOOBEIX KHIMXEK

M.II. (Opu HaIUUuUMK)

BxJlampil B TPYIOOBYI KHMXKY M3TOTaBJIMBAETCHA 10 YTBEPXIESHHOM QopMe TpyIOBOM
KHMXkM . OObeM BrJlazema: "CBeneHusa o pabore" - 12 paszBopoTon, "CBemeHus O
HarpaxneHusax" - 5 pasBOpPOTOB.

Mpunoxenne N 2

K npuKasy MunHuctepcrsa Tpyaa
M COLMANIbHOM 3aLLUTbI
Poccuiickon degepauymm

o1 19 mana 2021 r. N 320H

NOPAAOK BEAEHMA U XPAHEHUA TPYAOBbLIX KHUXEK
I. O6wKne nonoxKeHna

1. Hactosawumit MopAnoK ycTaHaBAMBaAET NOPAAOK BeAeHUA U XpaHeHUA TPYA0BbIX KHUMNKEK, BblAauun
AybnvKaTa TPYAOBOM KHUMKKM U TPYOOBOW KHUMKKM NPU YBONbHEHUW MAM NpWU nogadve paboTHUKOM
3anB/IeHMA 0 NPefoCTaBeHMM emy paboTogateniem CBeAeHNIN O TPYL0BON AeATEe/IbHOCTM B COOTBETCTBUM
co cTaTbel 66.1 TpyaoBoro KogeKkca Poccuiickoit Pepepaumm (CobpaHue 3akoHoaaTenbcTBa Poccminckoit
depepauum, 2002, N 1, ct. 3, 2019, N 51, cT. 7491).

2. Pabotogatenb (3a wuckaoueHMem pabotogatene - OOUBUYECKMX MM, He ABAALMXCA
UHAMBMAYANbHBIMM NPeAnpUHUMATENAMM) BedeT TPYAOBble KHUMKKM Ha Kaxaoro paboTHUKa,
npopaboTaBLIero y Hero cBbille NATU AHel, B caydae Koraa paboTta y gaHHoro paboTtogatena ssnaerca
ANA paboTHMKa OCHOBHOW (3a MCKAOYEHMEM C/lyyaeB, ec/iv B COOTBETCTBMU C TPYyAOBbIM KOAEKCOM
Poccuitickont depepaumu, UHbIM deaepanbHbIM 3aKOHOM TPYA0BaA KHMXKa Ha paboTHUKA He BeaeTcA (He
odopmnseTca).

Mo KenaHumw ANCTaHLMOHHOrO pa60THMKa cBegeHnAa o ero pr,ﬂ,OBOﬁ A0eATeNnbHOCTU BHOCATCA
pa60Top,aTeneM B TPYAOBYHO KHUXKY NPKN yC0BUKU €€ NpeaoCTaBieEHNA paGOTHVIKOM B TOM 4Yucne nytem
Hanpas/eHMA NO Mno4yTe 3aKa3HbiM MUCbMOM C yBeAOMIIEHUEM (3a UCKNIlo4YeHnem cnyyaes, ecan B
cooTBeTCcTBUM C KOAEeKCOM, UHbIM CbEAepaanblM 3aKOHOM TpyA0BaA KHUXKa Ha pa6OTHMKa He BEAETCH).

3. 3anucK gaT Bo BCeX pasaenax TPYAOBbIX KHUMKEK MPOU3BOAATCA apabcknumm uuopamm (Ymcio u
MecAL, - ABY3HAYHbIMU, O, - YETbIPEX3HAYHbIMM).

3anMcu peKkomeHAayeTcA MPOU3BOAMTL AKKYPaTHO, CBETOBOAOCTOMKMMMK 4YepHWaamu (nactoi,
KPacKoMi, renem) 4yepHoro, cMHero mMan ¢uonetosoro uBeta M 6e3 Kakux-nmMbo cokpalueHuin. He
aonyckaetca nucatb 'np." Bmecto "npukas", "pacn." Bmecto "pacnopssxkeHue", "nep." BmecTo
"nepeseaeH". TakKe 3anMcK MOryT 6bITb NOSHOCTBLIO MM YAaCTUYHO MNPOM3BEAEHbI C UCMO/b30BAHUEM

TeEXHUYECKUX CPeaCTB NyTeEM NepeHoCa KpaCMTe}'IEﬁ nnn B Bnae OTTUCKa WTamna (neanM).

4. B TpyAO0BYIO KHUXKKY BHOCATCA cBeAeHMA 0 paboTHMKe, BbINOAHAEMOM Um paboTe, nepeBoge Ha
APYryto MOCTOAHHYI0 PaboTy 1 06 yBO/bHEHNW PAaBOTHMKA, a TaKXKe OCHOBaHMA NPEKpaLLEeHNA TPYA0BOro
[0roBOpa M CBeAEHUA O HarpaxxAeHun 3a ycnexu B paborTe.

5. CBeageHUA O B3bICKAHMAX B TPyAOBYHO KHUXXKY He BHOCATCA, 3@ UCKNKOYEHNEM CQly4HaeB, KOrga
ANCUNNNNHAPHbIM B3bICKaHNEM ABNAETCA YBOJ/IbHEHUE.


consultantplus://offline/ref=20CEF4BA013D12EF2B436E6E67AAC237B23824D5EA688185A9BBCC9BD0282D54307FDBAAC9AADEF7CCED6985CA0816625477F42AE28534s3M
consultantplus://offline/ref=20CEF4BA013D12EF2B436E6E67AAC237B23824D5EA688185A9BBCC9BD0282D54307FDBAAC9A9DDF7CCED6985CA0816625477F42AE28534s3M
consultantplus://offline/ref=20CEF4BA013D12EF2B436E6E67AAC237B23824D5EA688185A9BBCC9BD0282D54307FDBAAC9A9DDF7CCED6985CA0816625477F42AE28534s3M

6. TpyaoBble KHUMKKM BedyTCA Ha rocyaapcTBeHHOM fA3blke Poccuiickont depepauum, a Ha
Tepputopumn pecnybankm B coctaBe Poccuiickonn Pepepaummn, ycTaHOBUBLUEN CBOW rOCYAapPCTBEHHbIN
A3blK, OPOpPMAEHMNE TPYAOBbIX KHUMKEK MOMKET HapALy C roCy[apCTBEHHbIM fA3bIKOM Poccuitckol
dPepepaumnm BECTUCb M HA FOCYAapCTBEHHOM A3bIKE 3TOM pecnybanKu.

Il. 3anonHeHuMe cBeaeHUM 0 paboTHUKe

7. ameHeHMA 3anuceit B TPYAOBbIX KHUMKKax 0 GaMUANKN, UMEHU, OTYECTBE M OaTE POXKAEHUA
NPOM3BOAATCA Ha OCHOBAaHUM MacrnopTa, CBUAETENbCTB O POXKAEHWUU, O perucTpaumm 6paka, o
pacTopXeHuu bpaka, 0 nepemMeHe MMEHU U APYTUX AOKYMEHTOB M CO CCbIJIKOM Ha UX HOMEP, AaTy U OpraH,
BblAaBLUNI OKYMEHT.

YKasaHHble M3MEHEHUA BHOCATCA Ha MNEPBYIO CTPaHULY (TUTY/NbHbINA /INCT) TPYAOBON KHUMKKM.
OAHOM YepToi 3a4epKNBAETCA NPEXHAA GaMUINA UAN UMA, OTYECTBO (MPY HaANUYUK), AaTa POSKAEHUA U
3aMMnCbIBaOTCA HOBble AaHHble. CCbIIKM Ha COOTBETCTBYIOLIME AOKYMEHTbI AENA0TCA Ha BHYTPEHHeM
cTopoHe O06N0KKM TPYAOBOW KHUMKM M 3aBepatoTca noAanucbio pabotogatens uau cneumanbHo
YMNO/IHOMOYEHHOTO MM INLA U MeYaTbio opraHu3aumm (MM nedvaTbio KaapoBoMi Cay»K6bl) (NpU Hannuum
neyaru).

8. MiameHeHue (oononHeHMe) Ha NepBoit cTpaHuLe (TUTYNbHOM JIUCTE) TPYA0BOM KHUMKKMU 3anunceit
0 MOJIyYeHHbIX HOBbIX 06pa3oBaHMM, Npodeccun, cneLmanbHOCTU OCYLLECTBAAETCA NyTeM AOMNO/HEHUN
MMeloLLMXCA 3anuceit (eCnnM OHWU yXKe UMEIoTCA) WAM 3anofIHEHMA COOTBETCTBYIOWMX CTPOK 6e3
3a4epKMBaHMA paHee BHECEHHbIX 3anucen.

lll. 3anonHeHune cBeaeHui o paborte

9. Bce 3anucu o BbinosHAeMoOM paboTe, NepeBoae Ha APYryto NOCTOAHHYO paboTy, KBanndukaummu,
O HarpaxaeHusax, NpeayCMOTPEHHbIX HAcToAWMM [opAAKOM, BHOCATCA B TPYAOBYHO KHWMKKY Ha
OCHOBaHWM COOTBETCTBYHOLLETO NPWKa3sa (pacnopsaKeHus) Ui MHOTo pelueHns pabotoaaTens He NosaHee
5 pabouunx gHei, a 06 yBO/NIbHEHUWN - B AE€Hb YBOJIbHEHUSA W AO/KHbl TOYHO COOTBETCTBOBATb TEKCTY
npuKasa (pacnopsaskeHus).

10. B rpade 3 pasgena "CeeneHus o pabote" TpyaoBOW KHUXKKM B BUAE 3aro/IOBKa yKasblBaeTcs
NoJHOEe HaMMEHOBaHME OpPraHM3auMM, a TaKKe COKPALLEHHOEe HaMMeHOBaHWe opraHusauuu (nNpu ero
HaAnunu).

Moa 3TMM 3arosioBKoM B rpade 1 cTaBUTCA NOPALKOBbLIM HOMEpP BHOCMMOW 3anucu, B rpade 2
YKasblBaeTca Aata npuema Ha pabory.

B rpade 3 penaertcA 3anucb O MPUHATUM WAM HA3HAYEHUM B CTPYKTYpHOE noApasgeneHune
OpraHM3aUMM C YKasaHMeM ero KOHKPEeTHOro HaumMeHoBaHMA (ecan ycnosue o paboTe B KOHKpPETHOM
CTPYKTYPHOM MNOApa3aeneHnn BKAKYEHO B TPYAOBOW A0roBOp), HAMMEHOBAHUA A0MKHOCTM (paboTbl),
cneunanbHoOCTU, Npodeccun ¢ ykasaHnem Keanudukaumu, a B rpady 4 3aHocaTca gaTa M Homep NpuKasa
(pacnopskeHua) nan MHoro pelieHnn paboTogaTtens, COrnacHO KOTOPOMY PaboTHUK NPUHAT Ha paboTy.

Ecnn paboTHUKY B nepuog, paboTbl NPUCBaMBAETCA HOBbIM paspad, KNacc, KaTeropma, KAaccHbIN
YMH, TO 06 3TOM NPOU3BOAUNTCA COOTBETCTBYHOLLAA 3aNUCh.

YcTaHoBNeHWe pabOTHWMKY BTOpPOM W nocnepylowen npodpeccuun, CNeunmancHoOCTU UM
KBaNMdUKaLMM OTMEYaEeTCA B TPYAO0BOM KHUMKKE C YKa3aHUEM PaspsamoB, KIAaCcCoB MU MHbIX KaTeropuii
3TuUXx npodeccui, cneunanbHoOCTeN UAKM ypoBHEN KBanndUKaL M.

B cnayyae npu3HaHMA BPeMEHHOro nepeeBoda MNOCTOAHHbLIM, B TPYAOBYK KHUMKKY BHOCKUTCA
cnepytowan 3anuck: B rpade 1 pasgena "CeegeHunn o pabote" cTaBUTCA NOPAAKOBbLIA HOMEp 3anucK, B
rpade 2 craBuTcA AaTa GAKTMUYHOrO Hadyana WMCNONHEHUs pPaboTHMKOM obAa3aHHOCTE B CBA3U C



BPEMEHHbIM nepeBogom, B rpade 3 yKasbiBaeTcA HaMMeEHOBaHWE CTPYKTYPHOro noapasgenieHus
OpraHu3aLUmMn C yKasaHMEM ero KOHKPETHOro HaMMeHOBaHWA, HauMeHOBaHMA A0/KHOCTU (paboTbl),
cneumanbHocTK, Nnpodeccum ¢ yKasaHuem kesanmdukaumm, B rpady 4 3aHocaTca Aata M HOMep NpuKasa
(pacnopsaxeHusa) nnmn nHoro pelleHns pabotoaatensi, Ha OCHOBaHMUM KOTOPOro PaboTHUK BblN BpeMeHHOo
nepesefeH U Ha OCHOBAHWM KOTOPOTro PaboTHUK NnepeBesieH Ha NOCTOAHHOM OCHOBeE.

11. No »kenaHuto paboTHUKa 3aNmMCb B TPYA0BYHO KHUXKKY CBEAEHUI 0 paboTe No COBMECTUTENbCTBY
NPOM3BOANTCA MO MeCTy OCHOBHOW paboTbl Ha OCHOBaHMM AOKYMEHTa, noaTeepKaatowero paboty no
coBMecTUTeNbCTBY. B ciyyae, ecam paboTHWMKY noTpeboBasiocb BHECTM 3anucb O paboTte no
COBMECTUTE/NIbCTBY M OH MPW 3TOM HE OCYLLECTBAAET TPYAOBYIO AEATENbHOCTb, A/1A BHECEHWS TaKoM
3anuMcM OH BnpaBe o0bpaTuUTbcA K paboTtogatento, y KOTOPOrO OH OCYLWecTBAsan paboTy no
COBMECTUTENLCTBY.

3anucu o npueme Ha paboTy MO COBMECTUTENLCTBY, O NepeBoae 1 06 YyBOJIbHEHUWN MOTYT BHOCUTLCA
B TPYAOBYIO KHUXKY KaK B XPOHO/IOrMYECKOM MopsdKe, Tak n 610Kamun (04HOBPEMEHHO O npueme u
YBOJIbHEHWW) NOC/E YBONbHEHMUS U3 KaXKAO0W OpraHm3aLun Ha OCHOBAHMM LOKYMEHTa, COAEpKallero
cBefeHua o npveme Ha paboTy U O NpPeKpaLleHnn JaHHOro TPYAOBOro Aorosopa. MNpu 3Tom 3anucb o
paboTe No COBMECTUTE/IbCTBY BHOCUTCA TaK¥Ke B TeX C/Iy4asx, Korga paboTta no COBMeCTUTENbCTBY MMeNa
MeCTO [0 TPYAO0YCTPOMCTBA K paboTogaTtento, paboTta y KOToporo ana paboTHMKA SBNSETCA OCHOBHOM.

12. B pasgenax "CBegeHusa o pabote" n "CBegeHuAa O HarparkaeHumn'" TPyLO0BON KHUMKKM
3aYepKkMBaHME paHee  BHECEHHbIX  HETOYHbIX, HEMNPaBWUAbHbIX  WAM  WMHbIX  MPU3HAHHBIX
HeLeNCTBUTE/IbHbIMM 3anu1celi He LonycKaeTcs.

B TakoM e NopsZKe NpU3HAeTCA HeAeMCTBMTeIbHOM 3anuncb 06 yBONbHEHWW, NepeBoAe Ha APYryto
MOCTOSAHHYIO pPaboTy B CAy4ae MPU3HAHUA HE3aKOHHOCTM YBOJIbHEHMS WM MepeBoda Camum
paboTogaTeseM, KOHTPONbHO-HAA30PHbIM OPraHOM, OPraHOM MO PACCMOTPEHMIO TPYA,0BbIX CMOPOB UM
CYA,0M M BOCCTAaHOBJ/IEHUA Ha NpeXkHel paboTe nam nsmeHeHus GopmyaMPOBKM MPUUMHBI YBOSIbHEHUS.

13. Ecam 33 Bpems paboTbl paboOTHMKA HAaMMEHOBAHWE OPraHuM3aLMM M3MeHseTcsa, To 06 aTom
oTaenbHOW cTpokoi B rpade 3 pasgena "CeeaeHus o pabote" TpyaoBON KHUMKKKM genaetca 3anuch:
"OpraHusaumsa (HaMmeHoBaHWe, faTa NepeMMeHOBaHMsA) MeperMmMeHOBaHa (HOBOe HauMMeHOoBaHWe
opraHusaumn)", a B rpade 4 npocTaBnseTcA OCHOBAHWE MepeMMeHOBaHMA - NPUKas (pacnopskeHue)
paboToaaTens UAM MHOE pelleHune, ero 4ata u Homep.

14. 3anucn o0 npodeccMoHanbHOW CNYKeOHOW fOeATeNbHOCTM B BUAE TOCYAAPCTBEHHOM
rParkAaHCKON M MyHUUMNANbHOW CNYXK6bl, BOEHHOM CNYXK6bl M rOCYAapCTBEHHOW CNYKObl MHbIX BUAOB,
KOTOpble YCTaHaBAMBAlOTCA ¢eaepanbHbIMU 3aKOHAMM, BHOCATCA B TPYAOBYHO KHWMKKY MO MecTy
MPOXOXKAEHUA CAYXKObl C YYETOM MONOMKEHUA COOTBETCTBYIOWMX eaepasbHbiX 3aKOHOB, WHbIX
HOPMaTMBHbIX NPABOBbIX aKTOB, YCTaHAB/MBAIOLLMX NOPALOK NPOXOKAEHMNA rOCYAAPCTBEHHOMN CNYHKObI.

CBegeHWA O TpyAOBOW AeATENbHOCTM OTAE/bHbIX KaTeropuMi 3aperncTpyMpoBaHHbIX  AuL,
onpeaeneHHblXx npukasom MuHTpyaa ot 24.08.2020 N 533H "O6 yTBep:aeHUM ocobeHHoCTel
npeacTaBAeHUA CBEAEHWN O TPYAOBOW AeATeNbHOCTM FOCYyAapCTBEHHbIMM OpPraHaMu B OTHOLUEHUM
oTAeNbHbIX KaTeropuin 3aperncTpupoBaHHbIX auu" (3apeructpmpoBaH MuHioctom Poccum 29.09.2020,
pernctpaumoHHbii N 60072), a TaKKe /1L, OCYLECTBAAIOLWMX BOEHHYIO CAYKOY M rocyaapCTBEHHYO
CNY*KOY MHbIX BUAOB, 32 UCK/IIOYEHMEM CBEAEHMIA COCTaBAAOLWMX FOCYAaPCTBEHHYIO TalHY, BHOCATCA NPy
YBOJIbHEHWUW CO CNYKObI, ecin BeaeHWe (BblAadva) TPYLOBbLIX KHUMKEK NPeaycMOTPeHO deaepasnbHbIMU
3aKOHaMU, PETYANPYIOLLMMM NPOXOXKAEHNE COOTBETCTBYIOLLENO BUAA FOCYAAPCTBEHHOM CNYKObl.

15. 3anucy B TPYAOBYIO KHUMKKY O NPUUYMHAX yBOJbHEHUA (NpeKpalieHusa TPpyAoBOro A0rosopa)
BHOCATCA B TOYHOM COOTBETCTBUM C popmMynMpoBKamn TpyaoBoro Kogekca Poccuiickon Pegepaumm unm
nHoro denepanbHOro 3aKoHa B Cneayowem nopaake:

B rpade 1 cTaBMTCA MOPAAKOBbLIA HOMep 3anuck; B rpade 2 yKasblBaeTca AaTa YBONbHEHUA
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(npeKkpaweHus Tpyaosoro gorosopa); B rpade 3 AenaeTca 3anucb 0 NpMYMHE yBObHEHMSA (MpeKpaLleHms
TPYyAoBOro Aorosopa); B rpade 4 ykasblBaeTcA HaMMeHOBaHWE AOKYMEHTa, Ha OCHOBAaHWW KOTOPOro
BHeCceHa 3anuchb, - MpUKa3s (pacnopsaskeHune) nam nHoe pelueHune paboTtogartens, ero AaTta U Homep.

16. [laToi yBO/NIbHEHUSA (NPEKpaLLeHUs TPYA0BOro A40roBopa) cunmTaeTcs nocneaHuin AeHb paboTsl,
€C/IM MHOE He YCTaHOoBAEeHO deaepasibHbIM 3aKOHOM, TPYAOBbIM AOrOBOPOM W/IN COFNTAaIEHUEM MEXKAY
paboTtogatesnem n paboTHUKOM.

17. NMpw npeKpaLLeHnn TPYL0BOrO AOroBOpPa NO OCHOBAHUAM, NPEAYCMOTPEHHbBIM YacTbio NepPBOi
ctatbk 77 TpypoBoro Kogekca Poccuiickon ®depepaumn (3a UCKAIOYEHUMEM CAy4yaeB PACTOPMKEHUS
TPY4OBOro 40roBopa No MHULMaTMBe paboTogatensa M no obcToATeNbCTBaM, HE 3aBUCALMM OT BOU
CTOpPOH (NYHKTbI 4 1 10 YyacTu NepBON yKasaHHOWM CTaTbW), B TPYAOBYIO KHUXKKY BHOCWUTCA 3anucb 06
YBO/ZIbHEHUM (NPEKpaLLeHUM TPYAOBOro A40roBopa) Co CCbIJIKOM Ha COOTBETCTBYIOLLMIA MYHKT YacTu NepBoi
yKa3aHHOM CcTaTbMm.

Mpy pacTopsKeHun TPyaoBOro [A0OrosBopa Mo MHUUMaTMBE PaboTHMKA MO  OCHOBAHUAM,
npesycMOTPEHHbIM  3aKOoHOoZaTenbcTBOM  Poccuitickoit  depgepauuu, C  KOTOpbIMM  CBA3AHO
npegocTaB/eHMe OMpPeAesieHHbIX /IbroT M MPEeMMYLLEecTB, 3annucb 06 yBOJbHEHMM (NpeKpalieHum
TPYA,0BOrO A0rOBOPA) BHOCUTCA B TPYA0BYIO KHUMKKY C YKa3aHMEM 3TUX OCHOBaHUIA.

18. Mpw pacTop:KeHMM TPYL0BOrO AOroBopa Mo MHUUMATMBE paboTofatens B TPYLOBYH KHUMKKY
BHOCMKTCSA 3anuncb 06 YBOJIbHEHUM (NPeKpaLLeHUN TPYA0BOrO A0roBOpPa) CO CCbIIKOM HAa COOTBETCTBYHOLLMIA
MOAMYHKT, MYHKT 4YacTu nepsol ctatbm 81 TpynoBoro Koaekca Poccuitickolt depepauymn nvbo MHble
OCHOBaHMA PACTOP)KEeHWA TPYLOBOro AO0roBopa Mo MHMUMATMBE paboTomatens, NpesyCMOTPEHHble
3aKoHoAaTeIbcTBOM Poccuiickoi deaepauum.

19. MNpwu npeKpaLLeHnn TPyLOBOro 40roBopa No 06CToATeIbcTBaM, He 3aBUCALLMM OT BOJIM CTOPOH,
B TPYZOBYIO KHUMKKY BHOCMTCSA 3aMMCb 06 OCHOBaHMAX NPeKpaLLeHna TPYL0BOro 40roBopa Co CCbINIKOW Ha
COOTBETCTBYIOLMI MYHKT YacTW nepsoi cTaTbk 83 Tpya0Boro Kogekca Poccuitickoit depepaumu.

20. Mpu npeKpalleHUn TPyAOBOro [0roBopa MO APYrMM OCHOBAHUAM, MPeayCMOTPEHHbIM
TpyaoBbiM Kogekcom Poccuitckolt Pepepaumm Man MHbIMKM deaepanbHbIMM 3aKOHaMK, B TPYAO0BYHO
KHWMKKY BHOCWUTCA 3anucb 06 YyBOJIbHEHMWM (NpeKpaweHun TPyLOBOro A0roBOPa) CO CCbIIKOM Ha
COOTBETCTBYIOLME CTaTbiO, YAaCTb CTATbW, NYHKT CTaTbM TPyA0BOro Kogekca Poccuitickoit degepaunn nam
nHoro denepanbHOro 3akoHa.

21. Mpu yBO/NbHEHUM (NpeKpaLLeHnn TPYLOBOro A0roBopa) B CBA3M C NepeBoAoM PaboTHMKA Ha
APYrylo NocToAHHY0 paboTy K gpyromy pabotogaTento (B Apyryto opraHusaumio) B rpade 3 pasgena
"CBeaeHuna o paboTe" TPYA0BON KHUMKKM YKa3bIBAETCA, B KAKOM MOPAZAKE OCYLLECTBAAETCA Nepesos;: no
npocbbe paboTHMKA WAM C ero cornacua, U HauMeHOBaHMWe OpraHusauun UAM UHAUBUAYANbHOMO
npeanpuHMmMmaTtens, Kyaa nepeBoanTc PaboTHMK.

Mpu npueme Ha HoBoe MmecTo pPaboTbl B TPYZAOBOW KHUMKKe paboTHWMKa B rpade 3 pasgena
"CBeneHuA o paboTe" genaeTtcs 3anuch, NpeaycMmoTpeHHasn ab3auem 1 nyHkta 10 HacToswero MopAaaka,
C YKasaHMeM Mpu 3TOM, 4TO PabOTHUK NPUHAT (Ha3HayeH) B NopAAKe nepesoa.

22. MNpw yBONbHEHUWN (NPEKPALLEHMM TPYAOBOrO A0roBOPA) B CBA3M C MNEPEX0oLoM PaboTHMKa Ha
BbIBOPHYIO paboTy (A0MKHOCTL) K Apyromy paboTtogaTtento (B Apyryto OpraH13aLmio) B TPYA0BOM KHUKKe
Aenaetca 3anuck: "YBoJIeH B CBA3U C NepexoAom Ha BblbopHyl paboTy (Ao/XKHOCTb) B (yKasbiBaercs
HaMMeHOBaHWE opraHM3auum), NyHKT 5 yacTn nepsoi ctatbu 77 TpyaoBoro Kogekca Poccuiickoi
depepauunn.

Ha HoBOM MmecTe paboTbl Nocie yKasaHMA NOSHOTO HaUMMEHOBAHMA BbIBOPHOrO OpraHa, a TaKKe
COKpalleHHOro HauMeHoBaHUA BbIBOPHOro opraHa (Npu ero Hannumm) B rpade 3 pasgena "CeeaeHus o
paboTe" TpyA0BOI KHUKKN Ie1aeTca 3anNncb 0 TOM, Ha KaKyto paboTy (401KHOCTb) n36paH paboTHUK, a B
rpade 4 yKkasbiBaeTca peweHne BbIBOPHOro opraHa, Aata U HOMep ero NPUHATHA.
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23. Mpu npekpalleHnn TPYyAOBOro A0roBopa ¢ PaboTHUKOM, OCYKAEHHbIM B COOTBETCTBUM C
NPUroBOpPOM Cyda K JINWEHUIO MNpaBa 3aHUMMaTb onpefesieHHble AO0MKHOCTM MAM  3aHMMATbCA
onpeaeneHHoM AeATe/IbHOCTbIO U He OTObIBLUMM HaKa3aHue, B TPYA0BYH KHUMKKY BHOCUTCA 3aMUCb O TOM,
Ha KaKOM OCHOBaHWM, Ha KaKOW CPOK WM KaKyl [O/KHOCTb OH /AMUIeH MpaBa 3aHUMMaTb (KakoW
NeATeNbHOCTbIO INLLIEH NPaBa 3aHMMaTbCA).

24. 3anuncu, BHeCEHHbIE B TPYA,0BYI0 KHUXKKY /UL, 0CBOBOXKAEHHbIX OT paboTbl (40/1KHOCTH) B CBA3M
C HE3aKOHHbIM OCYKAEHMEM MO0 OTCTPAHEHHbIX OT AOJIXKHOCTU B CBA3W C HE3AKOHHbLIM NPUBAEYEHUEM
K YrON0OBHOM OTBETCTBEHHOCTW, YCTAHOBAEHHbLIMWU COOTBETCTBEHHO OMPaBAATE/IbHbIM NPUrOBOPOM MO0
noctaHoBneHnem (onpegeneHMem) O NpeKpalleHUM YrosoBHOrO Aesla 3a OTCYTCTBUEM COBbITMA
npecTynieHuns, 3a OTCYTCTBUEM B AEAHUM COCTABA NPECTYNAeHMA UAN 33 HEeAO0KA3aHHOCTbIO UX y4acTuA B
COBEpLIEHUN NpPecTynseHusa, MpPU3HAOTCA HeaencTBuTeNbHbIMKU. PaboTogatenb Mo MNUCbMEHHOMY
3aAB/IeHMI0 pPabOTHWKa BblgaeT emy Ay6AuMKaT TpyaoBOM KHUMXKKM 6e3 3anucu, NpPU3HAHHOM
HepencTeButTenoHon. [yb6anKaT TPyLOBOM KHUMKKM BblAAETCA YKAa3aHHbIM /IMLAM B COOTBETCTBUM C
HacToAwmm MNMopagKom.

IV. 3anonHeHUe cBefEeHMIT O HarpaXKaeHun

25. B TpyAoBYyl KHWXKY BHOCATCA CledylolMe CBeAeHMA O HarpaskaeHuu (noouwipeHun) 3a
TpyAOBble 3acnyru:

a) O HarpaxXgeHmum rocyaapCrBeHHbIMM Harpagamum, B TOmM 4mcnae o npncBoeHuMn rocyaapCrBeHHbIX
NOYETHbIX 3BaHMl7JI, Ha OCHOBaHUKN COOTBETCTBYHOLNX YKA30B U1 UHbIX pELUEHMﬁ;

6) o HarpaxaeHuu Harpagamum MpesngeHTa Poccuiickoit Pegepaumm m MpasutenbcTea Poccuiickomn
depepauunm, Harpagamu deaepanbHbiX M perMoHanbHbIX OPraHoOB BNACTW, OPraHOB MECTHOrO
camoynpaBssieHusn, Nnpodcoto30B (B OTHOLIEHWM Y/1eHOB NPo¢dCoto30B);

B) O HarpaxgeHunmn no4YeTHbIMU TrpamoTamMu, HarpyaHbiMn 3HAKaMK, 3Ha4YKamMmu, AUNJIOMaMU,
npon3soa4MMmom pa60T0ﬂ,aTel’lﬂMM;

r) o ApyrMx Buaax NooLllpeHus, NpeaycMoTPeHHbIX 3aKoHo4aTeNbCTBOM Poccuiickoit deaepaumnm,
a TaKKe KONNEKTUBHbIMM [0roBOpamMu, NPaBuiamMM BHYTPEHHEro TPyA0BOro pacrnopsaaKa, yctaBamu u
NONOXKEHUAMWN O AUCUUNANHE.

26. MNopsaaoK BHECEHUS CBEAEHMUI O HarpaxaeHun cneayowmii: B rpade 3 pasgena "CeegeHusa o
HarpaxgeHuun" TPya0BOM KHUKKWN B BUAE 3ar0/10BKa YKa3blBaeTCsA NOJHOE HaMMEHOBaHUE OpraHu3aumnu,
a TaKXXe COKpalleHHOoe HauMMeHOBaHMe opraHusaumu (Npu ero HaauMuuu); Huxe B rpade 1 craBuTcs
NopsafKoBbIA HOMep 3anucu (Hymepauua, HapacTalowasa B TeyeHMe BCero nepuvoga TPYAOBOM
aeatenbHocTu paboTHMKa); B rpade 2 yKasbiBaeTcsa AaTa HarpaxAaeHus; B rpade 3 3anucbiBaeTcs, Kem
HarpaxgeH paboTHUK, 32 Kakne AOCTUMKEHMA N KaKoW Harpagoi; B rpade 4 ykasblBaeTca HaMMeHOBaHMe
OO0KYMEHTa, Ha OCHOBAHMM KOTOPOro BHECEHA 3aMMCb, CO CCbIJIKOW Ha ero gaty n Homep.

V. Oco6eHHOCTM 3an0NHeHUA Ay6aAnKaTa TPYA0BOMN KHUXKKHU

27. vy, yTpaTuBLLEe TPYAOBYIO KHUXKKY, 0683aHO HemedleHHO 3aABUTb 06 aTom paboTogaTtento
no mecty paboTbl, rae 6bl1a BHECEHA NocaeaHAA 3anucb B TPYAOBYIO KHUXKKY. PaboToaatenb Bbigaet
PaboTHUKY Ay6AMKaT TPYAO0BON KHUMKKKM He nosgHee 15 paboumx gHel co AHA Nogayn paboTHUKOM
3anABNeHUA.

28. Ay6nuKaT TPyAOBOM KHUMKKM 3aMNOJIHAETCA B COOTBETCTBMM € rnasamm | - IV HacToAwero
MopagkKa.

B ay6auKaT BHOCATCA Caeaytolme cBeaeHUs:



cBeaeHus o paboTHUKe:
a) pamumama, umsa, oT4ecTBo (NpU HaAnYMK), AaTa poXKAeHUA;

6) obpasoBaHue, npodeccua, cneumanbHOCTb - Ha OCHOBAHUN IOKYMeHTOB 06 obpa3oBaHuK, O
KBaAMOUKALMN UAN HaAWYMKU CNeumanbHbiX 3HaHWA (NpW MNocTynaeHun Ha paboTy, TpebyioLlyto
cneumanbHbIX 3HaHUI UAK cneLManbHOM NOArOTOBKK);

B) cBefeHMAa O paboOTHUKe, yKasblBaemMble Ha MepBOM CTpaHuue (TUTY/NIbHOM JIMCTe) TPYAOBOW
KHUYKKM, 3aMOJHAOTCA Cleayowmm obpasom:

bammauA, UMA 1 OTYECTBO (MPU HaZIMUYMM) YKa3bIBAKOTCA NOJIHOCTbIO, 6€3 COKpaLLEeHWIA UK 3aMEHbl
MMEHW M OTYECTBA MHMULMANAMMW, 4ATa POXKAEHMS 3aMMCbIBAaETCA MOJIHOCTBIO (YMCNO, MecAl, roa) Ha
OCHOBaHWM NAcNopTa UM MHOTO AOKYMEHTA, YA0CTOBEPAOLWEro IMYHOCTD;

3anucb 06 obpasoBaHuM (ocHOBHOe obuiee, cpeaHee obuiee, cpeaHee NpodeccUoHanbHoe,
BbicLlee (6aKanaBpuaT, CneumnanuTeT, MarucTpatypa, NOArOTOBKA KagpoB BbicWeW KBanndukaumm)
OCYLLECTBNSETCA TO/MIbKO Ha OCHOBAaHWW AOKYMeHTOB 06 obpa3oBaHMM (aTTecTaTa, yAOCTOBEpPEHWUs,
Aunnoma);

npodeccua n (MaKn) cneumanbHOCTb YKasbiBalOTCA HA OCHOBaHUM LOKYMEHTOB 06 06pa3oBaHuMM,
KBaMPUKALMM UMAN HAAMYMKM CMeuManbHbIX 3HaHWK (MpYM nocTynieHuM Ha paboTy, Tpebytolyto
CNeunanbHbiX 3HaHUK WMAW cheumanbHOW MOATOTOBKM) WAM  APYrMX HagfexKawe 0¢pOopMIEHHbIX
[OKYMEHTOB;

F) nocne yKasaHunAa Oatbl 3anNO0/IHEHUA pr,ﬂ,OBOVI KHUXKUN pa6OTHVIK csoel noaonnUCbO Ha nepBoﬁ
CTpaHuue (TVITYJ'IbHOM IWICTE) pr,ﬂ,OBOﬁ KHWXXKK 3aBepPAET NPaBu/IbHOCTb BHECEHHDbIX CBe,CI,eHMI\;I,'

O) nepBylo CTpaHULy (TUTYAbHbLIM IUCT) TPYAOBOM KHWMMKKM MOANUCbIBAET TaKKe Auuo,
OTBETCTBEHHOE 3a BblAA4yy TPYLOBbIX KHWMKEK, MOC/e 4Yero CTaBWUTCA MeyaTb OpraHuM3aumu (neyatb
KagpoBOW CNybbl) (Mpy HaAnMuMK NeyaTu), B KOTOPOK BMEepBbie 3aN0/HEHA TPYA0BasA KHUXKKA;

e) ceegeHus o6 obuwem ctaxke paboTbl paboTHMKA A0 NOCTYN/eHMA K gaHHOMYy paboToaaTento,
NoATBEPXAEHHOM AOKYMEHTaNbHO;

) cBegeHusa o paboTe M HarpaxKaeHUN (MooLpPeHMM), KOTOPbIE BHOCUNUCH B TPYA0BYHO KHUMKKY NO
nocnegHemy mecty paboTbl.

29. Ecnv paboTHUK 40 MOCTYMN/IeHUA B AaHHYH OpraHusaumio (K gaHHomy paboTogatento) yke
paboTan, To Npu 3anonHeHMn aybiMKaTa TPYyA0BOM KHUMKKKU B pasgene "CeeaeHua o pabote" B rpady 3
BHOCMKTCA 3anuncb 06 06LLeM TPYA0BOM CTaxKe paboTbl B KauecTse paboTHUKA 40 NOCTYN/IeHUA B aHHYI0
opraHusaumto (K gaHHomMy paboToaaTtesnto), NoATBEPKAEHHOM COOTBETCTBYHOLLMMM AOKYMEHTAMM.

06LI.I,MI7I CTaX pa6OTbI 3anMnCbliBaeTCA CYMMapHO, TO eCTb YKa3blBaeTCA o6u.|,ee KONIN4eCcTBO €T,
MecALEs, AHeﬁ pa60TbI 6es YTO4YHEHMUA, Y KaKoro pa60Top,aTenﬂ, B Kakne nepnoabl BpemeHU U Ha Kaknx
AOONKHOCTAX pa60Tan B npowsiom Bnageney, prAOBOI‘;I KHUXKNU.

Mocne atoro obwmii TPyAOBOW CTaxk paboTbl, NOATBEPIKAEHHbIM Haanexaue opopMAEHHbIMM
AOKYMeHTaMM, 3amnmncbiBaeTca No OTAe/bHbIM Nepuogam paboTbl B caeayloliem nopsgke: B rpade 2
YKasblBaeTca JaTa npuvema Ha paboTy; B rpade 3 3anmucbiBaeTcA HaMMeHOBaHME OpraHM3auuu
(paboTopatensn), rae pabotan paboTHUK, a TaKKe CTPYKTYpHOe noapasaeneHue u pabota (40MKHOCTL),
cneunanbHOCTb, Npodeccus ¢ ykasaHnem KeananduKaumm, Ha KOTopyto Bbii NPUHAT PaboTHUK.

Ecnu npeacTaBieHHbIMW AOKYMEHTaMM NOATBEPMKAAETCA, YTO PAaBOTHMK NEPEBOANICA HA APYryIo
NoOCTOAHHYIO paboTy B TOW Ke opraHusaumu (y Toro ke pabortogartens), To 06 3ToM TaKxkKe genaerca
COOTBETCTBYHOLLAA 3aMMUCh.



3aTem B rpade 2 yKa3blBaeTcs faTa yBOJIbHEHUSA (NpeKpalleHus TpyA0BOro 4orosopa), a B rpade 3
- MPMYNHA (OCHOBaHME) YBOJIbHEHUSA, €C/IM B NPeaCcTaB/leHHOM PaboTHUKOM LOKYMEHTe MMELOTCA Takne
AaHHble.

B Tom cnyyae, Korga AOKYMEHTbI HE coep’KaT NONHOCTbIO YKa3aHHbIX Bbllle cBeAeHWUI o paboTe B
NPOLLNAOM, B AYOANKAT TPYA0BOM KHUMKKM BHOCATCA TO/IbKO MMEoLIMEcA B JOKYMEHTaxX CBeAeHus.

B rpade 4 ykasbiBaeTcs HaMMeHOBaHWe, AaTa MU HOMep AOKYMEHTa, Ha OCHOBaHWW KOTOPOro
npou3BeAeHbl COOTBETCTBYIOLWME 3anncK B AybankaTe. OpUrMHasbl LOKYMEHTOB, NOATBEPMKAAIOLWMX CTaXK
paboTbl, MOCNE CHATUA C HUX KOMWIN U Hag erKallero Mx 3aBepeHuns paboTtogaTenem WM KagpoBoWn
cny»boii BO3BpalLAOTCA UX BRagenbly. B cayyae ecnm ytpaTa TPYAOBOW KHUMKKM NMPOU30LLIJIA MO BUHE
pabotogatens, To pabotogartenb 0653aH OKasaTb COAENCTBME PAabOTHUKY B MOJYYEHUU OOKYMEHTOB,
NOATBEPXKAAOWMX CTaXK ero paboTbl, NpeaLecTBYOWMI MNOCTYNAeHUI0 Ha paboTy K AaHHOMY
paboTtogaTtento.

30. Mpu HaMYKUKM B TPYLOBOM KHUMKKE 3anncu ob yBoJSIbHEHUM AW NepeBoOLEe Ha APYryto paboTy,
NPWU3HAHHON HeAeWCTBUTE/IbHOM, PAabOTHMKY NO ero NUCbMEHHOMY 3asiBJIEHWIO BblgaeTca AybauKat
TPYAOBOW KHUXKM NO mecTy paboTbl, rae 6bi1a BHECEHA HEMPABWAbHAA MW HETOYHAA 3aMMUCb, B KOTOPbIN
nepeHoCcATCA BCe NPOU3BEAEHHbIE B TPYA0BOM KHUMXKKE 3aMnCH, 33 UCKHOYEHMEM 3aNUCK, NPU3HAHHOM
HeaenCcTBUTE/IbHON.

Ecam OpraHun3auuna, KoOTopaa Npon3sesia HeNpPaBubHYO NN HETOYHYHO 3anNnCb, peopraHn3oBaHa,
ncnpasneHne npomsBoauTCA €€ npasonpeemHMKom, a B Cay4ae JiMKBMaauumm oOpraHvsauum -
pa60To,u,aTeneM Nno HOBOMY MeCTYy pa6OTbI U1 no mecrty pa6OTbI, roe 6blna BHeceHa nocnegHAA 3anncb
B TPYyAO0BYHO KHNXKY, Ha OCHOBAaHUN COOTBETCTBYHOLWLETIO JOKYMEHTA.

Ecam HenpasuJibHaA UM HETOYHAA 3aNUCb B pr,ﬂ,OBOVI KHWXXKe npounsseneHa paﬁoTop,aTeneM -
¢M3M‘-IeCKMM MUom, ABndarWMMCA UHAUBUAYAJ/IbHbIM nipeanpuHumartenem, wu AeATEeNbHOCTb €ro
npexkpaweHa, ncnpasaeHne nponsBoanTcA pa6OTO,£I,aTEJ'IEM no HOBOMY MeECTY pa6OTbI nanm no Mmecty
pa6OTbI, rae 6blna BHeceHa nocnegHAA 3anucb CBe,D,eHMf;I o pa60Te Ha OCHOBaHWKM COOTBETCTBYHOLLEIO
AOOKYMEHTA.

TpyaoBas KHUMKKa 0POPMAAETCA M BO3BPALLAETCA BAaLENbLY.

31. Mpu MmaccoBoi yTpaTe paboTogatenem TPYOOBbIX KHWKEK paboTHWMKOB B pesysbTaTe
ype3sBblYaliHbIX CUTYyaUMit (3KONOrMYECKME N TEXHOTEHHbIE KaTacTpodbl, CTUXMIHbIE 6eACTBUA, MacCoBble
becnopsaakM W ApyrMe u4pesBblYalHble 0OCTOATENbCTBA) TPYAOBOM CTaXK 3TUX pPabOTHUKOB
YCTaHaB/MBAETCA KOMUCCUEN MO YCTAHOB/IEHMIO CTaXKa, CO3aBaeMoi opraHaMu UCNONHUTEIbHOM BAacTU
cybbekToB Poccuiickoit Pepepaumm. B cocTaB TaKoW KOMMCCUM  BKAKOYAlOTCA NpeacTaBuTenm
paboToaaTenei, NpodCco30B UK MHBIX YNOJHOMOYEHHbIX PaboTHUKaMM NPeACTaBUTE/IbHbIX OPraHoB, a
TaKXe APYr1x 3aMHTEPECOBaHHbIX OpraHM3aLuii.

YcTaHoBneHue pakTa paboTbl, cBeAeHUI 0 npodeccum (AoNKHOCTU) U Nepuogax paboTbl y AaHHOro
paboTogaTtens OCyLWEecTBAAETCS KOMWCCUENW HA OCHOBAHWM [OOKYMEHTOB, MMeLWMXcA Yy paboTHUKa
(cBepgeHus o TpygoBoW AeAaTeNbHOCTM, NpeaocTaBAfdemble pPaboTHUKY paboTopaTtenem, CBeAEHWUS O
TPyOOBOW AeATeNbHOCTU, NPeAocTaBAsieMble M3 WMHGOPMAUMOHHBLIX pecypcoB lMeHcMoHHoro ¢oHaa
Poccuiickoit depepaumn), a B caydae MX OTCYTCTBMA - Ha OCHOBaHMM MNOKasaHW aAByx U 6Honee
cBUaeTenein, sHawmx paboTHMKa N0 COBMECTHOM C HUM AeATeNlbHOCTM Y 0AHOro paboTtogartena Unu B
oHOM cucTeme.

Ecnn paboTHMK 40 NOCTynAeHuna K AgaHHOMY paboTogaTtenio yxKe paboTan, Komuccua NpUHUMaeT
Mepbl K NOYYEHUIO AOKYMEHTOB, MOATBEPKAAIOLLMX ITOT BaKT.

Mo pe3ynbTaTam paboTbl KOMUCCUM COCTABAAEGTCA aKT, B KOTOPOM YKasblBalOTCA Nepuoabl paboTbl,
npodeccua (40NKHOCTb) U NPOAOIKUTENbHOCTb TPYA0BOrO CTaXKa PaboTHMKa.



PaboTogatenb Ha OCHOBAHMM aKTa KOMUCCUM BblAaeT PaboTHMKY Ay6NMKaT TPYA0BON KHUMKKW.

B cnyyae, ecnn AOKYMEHTbl He COXPaHWAWUCb, CTaXK PaboTbl, B TOM 4YMUC/ie YCTAaHOB/EHHbIA Ha
OCHOBaHMW CBMAELTE/IbCKMX NOKa3aHU, MOXKeT bbiTb NOATBEPXKAEH B cyaebHOM nopsakKe.

B Takom e nopagke BblgaeTca Ay6/MKaT TPYA0BOW KHUMKKMK, €CIv TPYAO0Bas KHUMKKa (BKNaabiww)
npuiuia B HeroaHocTb (obropena, nopsaHa, UCNayKkaHa).

Mpu Bbigaye Ayb6nMKaTa B NPaBOM BEPXHEM Yy NEPBOMN CTpaHULbI AybnKaTa TPYA0BON KHUMKKMK
Aenaetca Hagnucb: "Oybaukat". Ha nepsoii cTpaHuLe (TUTYAbHOM JINCTE) NPEXKHEN TPYA0BON KHUMKKU
nuuwetca: "B3ameH BblaaH Ayb6aMKaT" ¢ yKasaHMEeM ero cepum 1 Homepa.

VI. Bknagbiw B TPYAO0BYIO KHUXKKY

32. B cnyyae ecnu B TPYL0BOM KHUMKKE 3aMONHEHbI BCE CTPaHMWLLbl O4HOMO U3 pasaenos, TpyAoBas
KHUXKKA O0NOMHAETCA BKAaAbllLeM, KOTOPbIA SABAAETCA ee HeoTbeM/JEMOMN 4YacTbio, odopmaseTca u
BeOeTca paboTogartesieM B TOM e NopAAKe, YTO U TPYA0BasA KHUMKKA.

Bknagpiw 6e3 Tpya0BOM KHUMKKM HEAeNCTBUTENEH.

33. MNpwu Bblgaye KaxKAoro BKAaApbllwa B TPYAOBON KHUMKKE CTaBMTCA WITAMN C Haanucbio "BblaaH
BKNaAbIW" M yKa3biBaeTcA cepua U HOMep BKAagblLLa.

YKasaHHYO 3anncb HEOBXOAMMO AenaTb Ha TUTYIbHOM JINCTE TPYA,0BOM KHUMXKKM (cTp. 1). B cnyyae
€C/I1 Ha TUTY/IbHOM JINCTE OTCYTCTBYET MECTO A/l BHECEHMS 3aNUCH O Bblgaye Nocneayowero BKAagblwa,
TaKylo 3aMu1Cb CeAyeT cAenatb Ha TUTY/IbHOM JINCTE NePBOro BKAablwa.

VII. Bbigaya TpyA0BOM KHUXKKK PabOTHUKY

34. Mo NUcbMeHHOMY 3asAB/IeHUIO PaboTHUKA paboTozatenb 06s3aH He no3gHee Tpex paboumx
AHel co AHA nojayn 3asB/eHWA BblAaTb PabOTHUKY TPYAOBYIO KHUMXKKY B LLeNAX ero obasatenbHoro
couManbHOro crpaxoBaHua (obecneyeHuns), 3a MUCKAOYEHWEM CNy4YyaeB, KOrga TPYAOBas KHWMKKA Ha
paboTHWKa He BegeTcA.

35. Mpu nogaye paboTHMKOM 3anBNEHMA O MPEAOCTaBNeHUN emy paboTogaTtenem CBeAeHUI o
TPYA0BON AeATebHOCTU B COOTBETCTBUM CO cTaTbelt 66.1 TpyaoBoro Kogekca Poccuitickolt depepaumm
paboToaaTenb BblgaeT paboTHMKY TPYAO0BYIO KHUMKKY Ha PYKM He nosgHee Tpex paboyux AHeln co aHA
noZaun TaKkoro 3asaB/ieHns. B cnydae, ecim yKasaHHoe 3asB/eHMe NoAaHo paboTHMKOM MeHee Yem 3a Tpu
Pabounx gHA A0 ero yBo/ibHEHWA, TPYA0BaA KHUMKKA BblAaeTca paboTHMKY He No3aHee AHA YBONbHEHUA.

Mpu Bbloaye TPYAOBOW KHUMKKM B Hee BHOCUTCA 3anucb O nojadye PaboTHMKOM 3asBAEHUA O
npegocTaBAeHMM emy paboTogaTeniem CBEAEHUIM O TPYAOBOW AeATENIbHOCTM B COOTBETCTBMM CO CTaTbeM
66.1 TpyaoBoro Kogekca Poccuiickoit degepaumm, KoTopan 3aBepseTca nognucbio pabotogartens uam
Mua, OTBETCTBEHHOTO 3a BEAEHNE TPYAO0BbIX KHUMKEK, NeYaTblo pabotoaatens (Kagposon ciyKbbl) (npu
HanAnuMKM nedateit). B rpade 1 cTaBUTCA NOPAAKOBbLIA HOMEpP BHOCMMOW 3anucK, B rpade 2 yKasbiBaeTca
AaTa BblAauM TPYAOBOW KHWMKKK, B rpade 3 pgenaetcs 3anuch "lMogaHo NUCbMeHHOe 3asBAeHWE O
npenocTaBAeHMM CBEAEHMI O TPYAOBOM AeATeNbHOCTM B COOTBETCTBMM CO cTaTbel 66.1 Tpyposoro
Kogekca Poccuiickolt ®egepaumnn', B rpade 4 ykasbiBaeTcs 3asBieHNe PabOTHUMKA, C YyKazaHMeM AaTbl U
HOMepa ero perncrpaumu.

36. Mpu yBoAbHEHUN pabOTHKMKA (NpeKpalleHUM TPYA0BOro A0roBOpa) 3anmcK, BHECEHHbIE B €ro
TPYAO0BYHO KHUMKKY 32 Bpema paboTbl y AaHHOro paboTogaTtens, 3aBepatoTca NoAnmcblo pabotoaaTensa uam
MUa, OTBETCTBEHHOTO 3a BeAEHWeE TPYAO0BbIX KHUMKEK, NeyaTblo pabotoaatens (Kagposon ciyKbbi) (npu
HaM4YMK NeyaTten).

Ecnn TpypoBasa KHUXKKA 3aM0AHANACb HA rOCYyAapCTBEHHOM A3blKe Poccuiickon CDe,a,epau,MM M Ha
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rocyiapcTBEHHOM si3blKe pecnyb6/iMKuM B cocTaBe Poccuitckon ®egepaumm, 3aBepatotca oba Tekcra.

Pabotopatenb 06s3aH BblaaTb PaboTHMKY B AeHb YBOJIbHEHUs (nocnefHuii aeHb paboTbl) ero
TPYAO0BYIO KHUMKKY C BHECEHHOM B HEe 3anmcbio 06 YBO/IbHEHWUU.

37. B cnyyae ecau B ieHb YBOJIbHEHUMA paboTHMKA (NpeKpallleHns TpyA0BOro Aorosopa) BbiaaTb
TPYAOBYIO KHUMXKKY HEBO3MOMKHO B CBAI3M C OTCYTCTBMEM PabOTHMKa NMBO ero 0TKasom OT MOy4YeHus
TPYAOBOWM KHUXKM Ha PyKW, pabotoaaTtenb HanpasnseT paboOTHWUKY yBeaomMeHWEe O HeEOHXOAMMOCTU
ABUTbCA 33 TPYAOBON KHMMKKOW nMbo faTb corsfacMe Ha OTnpaBieHWe ee no noyte. HanpasneHue
TPYAO0BOM KHUMKKM NOYTOM MO YKazaHHOMY pabOTHMKOM afpecy AO0MYCKAaeTCs TO/IbKO C ero cornacus.

Co pgHA HanpaBneHWA yKasaHHoOro yeedomneHua pabotopatens ocsoboxkpaeTca  OT
OTBETCTBEHHOCTM 33 3aLEPKKY BblAaun PabOTHUKY TPYA0BON KHUMKKU.

38. B cnyvae cmepTv paboTHMKA TPYAOBas KHUMKKA MOC/ie BHECEeHMA B Hee COOTBETCTBYHOLLEN
3anMcM O MpeKpalleHUn TPyAOoBOro A0roBopa BbIAAETCA Ha PYKM uneHy CemMbu paboTHMKa,
npeabaBMBLIEMY CBUAETE/IbCTBO O CMEPTU NOA, PaCnMCKy WAM BbICbIIAETCA MO MoYTe Mo NUCbMEHHOMY
3aMB/IEHWNIO0 OA4HOr0 N3 POACTBEHHUKOB.

VIII. YyeT n XxpaHeHUe TPYA0BbIX KHUKEK

39. C uenbio yyeTa TPYAOBbIX KHUMKEK, a TaKKe 61aHKOB TPYA0BOM KHUKKKN U BKNAAbllLa B Hee Yy
paboTogatenen BeaeTcs:

a) yyeT 6/1aHKOB TPYA,0BOM KHUMKKM U BKNaAblla B HEE;
6) Y4EeT TPYAOBbIX KHUXKEK U BKAAAbILIEN B HUX.

40. PaboTogaTtesib CaMoCToATEIbHO pa3pabaTbiBaeT KHUMU (KypHasbl) Mo yyeTy 6/1aHKOB TPYLOBOM
KHWMKKM W BKNAAbILA B HEE U YYeTa ABUKEHUA TPYA0BbIX KHUKEK.

B KHMre (KypHane) no yyety OBMMKEHMS TPYAOBbIX KHWMKEK WM BKNaAbllel B Hee YKasblBatoTCs
TPYA0BbIE KHUXKKW, NPUHATbIE OT PaBOTHMKOB NPU MNOCTYN/IEHUN Ha PaboTy, a TaKKe TPYAOBbIE KHUMKKMU U
BK/J1agblWW B Hee, BblgaBaemble paboTHMKaM BHOBb, C YKazaHWEM UX CEPUN U HOMEPa.

B KHUre (XKypHane) no yueTy 61aHKOB TPYA,0BOM KHUMKKM M BKNAAbILWA B Hee GUKCUPYIOTCA CBEAEHUSA
0 BCEeX Onepaumsax, CBA3aHHbIX C NONlYYEHNEM M PACXOA0BaHNEM H1aHKOB TPYA0BOM KHUNKKM U BKNa4bIWa
B Hee, C YKasaHWeM Cepumn U HoMepa Kaxkaoro 61aHKa.

YKasaHHble KHUIM (KypHanbl) AOMKHbI 6biTb NMPOHYMEPOBaHbI, MPOLHYPOBaHbI, 3aBEPEHbI
MOAMMUCLIO PYKOBOAMTENA OPraHU3aunn, MHAMBUAYANbHOMO NpeanpuHUMaTeNns, neyatblo opraHn3aumum
(npw Hannuun).

41. BbnaHKW TPYOO0BON KHWMKKM M BKNagbllla B Hee XpaHATcA y paboTogatens Kak AOKYMEHTbI
CTPOroi OTYETHOCTM U BblAAIOTCA /IMLY, OTBETCTBEHHOMY 33 BeAEHME TPYAO0BbIX KHUMKEK, MO ero 3asaBKe.

MO OKOHYAHWUM KaX[oro mecAaua AMUO, OTBETCTBEHHOE 33 BeJeHue TPYAOBbIX KHUXKEK, o0b6A3aHOo
npeacrasuTb B 6yxranTepmo pa60Top,aTenﬂ OTYET 0 HaNMYnKM 61aHKoB prﬂ,OBOVI KHWXKU U BKNadblilla B
Hee U 0 Cymmax, NoJIly4eHHbIX 3a O¢OpM/’IEHHbIe TPyAoBblE KHUXKKU U BKAA4bIWW B HUX, C NPUNIOXKEHUEM
NPUXO4HOro opAepa Kaccbl opraHmnsaunn. UcnopyeHHblie Npu 3anoaHeHnn 6.1aHKK prp,OBOﬁ KHUXKN U
BK/1adblla B HeEE nNoanexXaT YHUUTOXKEHUNIO C COCTaB/IEHNEM COOTBETCTBYOLWLENO aKTa.

42. PaboTtogatenb o6A3aH opraHM3oBaTb PaboTy NO BeAEHMIO, XPaHEHUIO, y4eTy M Bblgaue
TPYAO0BbIX KHUMKEK U BKAAABILLIEN B HUX.

YNoAHOMOYEHHOoe N0, Ha3HaYaemoe NPUKasom (pacnomeeHmeM) pa60Top,aTenﬂ, ocyuwecrsnaeT



BeaeHune, XxpaHeHue, y4eT U Bblaa4y TPyA0BbIX KHUXKEK.

43. TpynoBble KHUMKKM W Ay6/MKaTbl TPYAOBbIX KHUMKEK, He MOoJlydeHHble PaboTHMKamu npu
yBOJSIbHEHUN nnMbo B cnydae cmepTu paboTHMKA ero bAMKanWMMKW POACTBEHHUMKAMMW, XPAHATCA A0
BocTpeboBaHMA y paboTogaTens (B oOpraHusaumMuM uanm y  GU3MYECKOro /Mua, ABAAIOWErocs
MHAMBMAYANbHBIM NpPeAnpUHMMaTENeM) B COOTBETCTBMM C rnaBov IV ®degepanbHOro 3akoHa oOT
22.10.2004 N 125-93 "06 apxusHoM aene B Poccuiickoin Peapepaumn’.

44, Pabotogateno 06A3aH MOCTOAHHO MMETb B HaAUM4YMKM Heobxogmmoe Konnvectso 61aHKOB
TPYAOBOW KHUXKKM M BKAAAbILEN B Hee.

45. B cnyyae HenpaBW/IbHOTO 3aMO/IHEHUS TPYZLOBOW KHUMKM WM BKAAAbIWA B HEE, @ TaKXKe B
C/lyyae WX MOpPYM He Mo BMHE pPabOTHMKA CTOMMOCTb WCMOPYEHHOro 6J/1aHKa onJlaYMBaeTcA
pabotogatenem.
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